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Berkley Instrumental Boosters    Berkley Orchestra Association
2013 TAG DAYS INFORMATION
Dear Berkley Schools Band & Orchestra Parents:

Tag Days 2013
The Berkley Instrumental Boosters (BIB) and Berkley Orchestra Association (BOA) provide enrichment to and supplemental support for the Band and Orchestra programs in the Berkley Schools.  Their largest annual fundraiser, Tag Days, will be held on Friday, Saturday, and Sunday, October 11, 12, 13, 2013.  This annual fundraising event provides the majority of funding for music lessons and summer music camp scholarships, uniforms, music workshops, instruments for the classroom, transportation for music festivals and trips.
Student’s Role
Each year all Berkley Schools Band and Orchestra students in grades 6-12 are asked to participate by standing at specific locations at select local businesses to politely ask for “small change” donations from patrons to support our programs.  When someone places a donation into a Tag Days collection canister, the student gives the donor a paper “tag” with upcoming concert information on it and says “Thank You”.  We have a signed agreement with each business as well as permits from the cities involved where we have students stand.  We have had great success with this fundraiser for many years and local merchants and their patrons easily recognize and welcome us.  
Scheduling
All students in grades 6-12 are asked to stand with a partner at a location for a 2-3 hour shift on Friday, Saturday or Sunday. In addition, our middle school students are required to have at least one parent chaperone per pair with them the entire shift.  We ask that younger siblings stay at home and only siblings enrolled in Berkley Schools Band and Orchestra programs in grades 6-12 participate.  This is a safety issue and is not covered in our agreement with our supporting businesses.  Please check your calendars now to begin coordinating your available days and times with your partner. Participating businesses dictate the hours available for our students.  Shifts run consecutively, over the following times during the weekend:
Friday, October 11, 2013:  4:00 pm to 9:00 pm

Saturday, October 12, 2013:  8:00 am to 9:00 pm

Sunday, October 13, 2013:  9:00 am to 5:00 pm

Sign-Up Online
Once students have found their partner and made sure that they have similar schedules for Tag Days Weekend, they must each proceed to our online sign-up system through this link: http://bibtagdays2013.volunteerhub.com
beginning Wednesday, September 18th.  Sign-up directions are included in this document.  We suggest that the partners and their parents work together during this process to insure the date, time, etc. is conducive to everyone’s schedule. 
Cross School Partner Sign-Up
If your child has a partner who attends a different participating school (ie: one from Berkley High with one from Anderson), please email us at bibtagdays@gmail.com and we will place them together.  In the email please provide both partner students’ names, their schools, days and times available during the weekend, and both parent’s phone numbers.  We will respond via phone call to secure a shift for them and add them to the system manually.
Permission Slip
Once the partners have each completed the online sign up process and received a confirmation email they will need to return the attached permission slip completed and signed by a parent to their band or orchestra director no later than Monday, September 30, 2013. 
Parent’s Role

Aside from transporting your child to and from their scheduled sites and the Tag Days house, we rely on you to volunteer your time, over the weekend, to help at the Tag Days house or be a Tag Days site visitor. Please visit http://www.signupgenius.com/go/20F044EA9AE28A13-parent to sign up.
Thank you, in advance, for helping to make Tag Days 2013 a success!  
If you have any questions, please feel free to contact any one of us at bibtagdays@gmail.com
Tag Days 2013 Committee:  Jay Dubrinsky, Eric Lewis, Genie Lewis, Jan Alpert

ONLINE SIGN-UP DIRECTIONS FOR TAG DAYS 2013
Student Sign-Up
1.   Each participating student will need to log on to volunteerhub.com through this link:
     http://bibtagdays2013.volunteerhub.com   Sign-up begins Wednesday, September 18th.
2.   If it is your first visit to the site, register by clicking on the “Register” button to continue.  If you registered with volunteerhub.com last year, sign on using your Username and Password and skip to #8 below.
3.   Create a Username and Password, making sure to record it for future use.  Click the “Next” button to continue.

4.   Select the box next to the name of your school.  Click the “Next” button to continue.

5.   Complete the user details as required:  School Attended (from drop down menu), Grade (from drop down menu), Ensemble (from drop down menu), Child’s Full Name, Home Address, Parent’s Name, Parent’s Email Address, Home Phone Number, and Parent’s Cell Phone Number.  Click the “Next” button to continue.  

6.   Confirm your information.  Click the “Next” button to continue or the “Previous” button to go back to edit your information.

7.   Once you confirm that your information is correct, the next window that opens should say, “Congratulations! You have created a user account”. “Next use your account to register for an event”.  Click the “Next” button to continue.

8.   The next window gives you information about Tag Days.  To register for a Tag Days shift, you will need to click “All Events” in the subheading.

9.   All of the Events (Tag Days Shifts) available to your school should come up.  Note each location has multiple days and multiple shifts available to you.  Please make a note of your day and times.
10.  Select an Event (Tag Days Shift) that works for both you and your partner by clicking on “Sign Up”.  In order for you and your partner to work together, (2 slots left) should be showing.  If not, you will need to select a different slot unless you know your partner has already signed up for the shift.  It is highly suggested that you and your partner sign up at the same time or nearly the same time to avoid the other slot being taken by someone else.

11.  Click “Sign Up”, then click “Next” to proceed with registration or “Exit” to find other available times.

12.  Click “Next” to confirm.

13.  Select your group affiliation for the event by clicking on the “button” next to your school.  Click the “Next” to continue.
14.  Confirm your registration.  Click “Finish” to continue, then click “Continue” to confirm.  An email regarding your registration will be sent to the Parent Email Address given when you registered as a user.  Click “Sign Out” when you have finished your registration.
15.  If you need to cancel your registration, you can, but then you will have to re-register for another event using your User Name and Password.  IF YOU NEED TO DO THIS, PLEASE REMEMBER TO CANCEL YOUR FIRST EVENT REGISTRATION BEFORE SIGNING UP FOR ANOTHER.  
16. Complete the attached Permission Slip with your sign-up information and return it to your band or orchestra teacher no later than Monday, September 30th.

Parent Sign-Up
To help at the Tag Days house or be a Tag Days site visitor, please sign up using this link: http://www.signupgenius.com/go/20F044EA9AE28A13-parent
Please note:  additional instructions regarding canister pick-up, attire and timing for Tag Days will be forwarded in

later correspondence.  Until then, If you have any questions, please feel free to contact us at bibtagdays@gmail.com
Thank you!
